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Code of Conduct —

Plan to arrive to class on time and to stay for the entire class period (or until dismlssad)
because random arrivals and exits are disrespectful and distracting.
Every student must obtain on admission, the Identity Card which must have- hmmcr
photograph attested and wear the identity card on person whenever he/she is on the institute
premises and present it for inspection on demand.
Ragging is banned on the institute campus. Anyone found guilty of raggn;lg and /or abetting
ragging is liable to be punished as per the directive of the UGC and'Govt. Any incident of
ragging will be dealt with seriously. The culprits will be dlsmlssc:d from the institute and a
case will be filed with the local police authorities.
The institute prohibits political activities on the campus “and forbids students from
conducting and attending political meetings within the institute campus.
Students shall compulsorily wear appropriate formals as, maintain decency in dressing as
you are representing a professional institute and appearance must be neat, clean and
impressive. Shabbiness, revealing clothes, inappropriate casuals are not allowed in the
campus anytime during the course.
Strict silence must be observed in the Reading room and Library.
Students are expected to spend their free time in the library. They should not loiter along
the corridor or crowd along the passage.
If the academic performance of the student is not satisfactory, the student is likely to be
detained and will not be allowed to appear for the examinations conducted by the institute
on behalf of the University.
Students must not disturb the Institute premises while the classes are going on.
Talking and other disruptive behaviors are not permitted while classes are in session.
Students mustnot attend classes other than their own, without the permission of the parent
teacher or HOD.
Food anid beverages are not permitted in computer labs or library. Those must be consumed
in designated areas only.
Smoking and consumption of alcohol on the Institute premises or entering the institute
premises after consuming alcoholic drinks is strictly prohibited.
When the students meet a member of the staff within the campus or outside, they will greet
him/ her as a mark of respect.
Students should address faculty as "Professor" or "Dr." Calling faculty by their first names
is not appropriate.
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e Students shall do nothing either inside or outside the Institute that will in any way interfere
with its orderly conduct and discipline.

e Be polite and respectful towards others, instructor, and other students.

e No Society or Association shall be formed in the Institute and no person will be invited to
address a meeting without the HOD’s or Director’s Prior permission. N

e No student shall collect any money or contribution for picnic, trip, Educational visit to
some place, get-together, study-notes, charity or any other activity without prion',.sénctinn
of the HOD or Director. o

e No student will be allowed to take active part in current politics. AL

e Prior permission from the Director is essential to take part im infer — collegiate
competitions. -

e No student shall communicate any information or write about matters dealing with the

[nstitute administration to the Press.

Students are expected to take proper care of institute property and help the institute

authorities in keeping the premises clean. Damaging institute property e.g. disfiguring

walls, doors, fittings or breaking furniture, misuse of fittings, or breaking furniture, misuse
of A.C. etc.. is breach of discipline, and the guilty will be duly punished.

Students should not leave their books, valuables, and other belongings in the classroom.

e The Institute is not responsible for lost property. However, Student may make a claim for

lost property at the office if it is deposited in the Institute Office.

Students applying for certificates, testimonials, etc. which requires the Director’s signature

on any kind of document or application should first contact the Institute office. Students

should not bring any paper directly to the Director | for his/her signature.

e Rebelliousness and improper language or misconduct on the part of a student is sufficient
reasons for his/her suspemsion or dismissal.

e Students receiving Government or Institute Scholarships or any remission in fees, must
note that the grant and continuance thereof are subject to good behavior, regular attendance
and satisfactory progress and good results at the Institute and University Examinations.

e All Instituteactivities are organized under the guidance and supervision of the Director and
Professor In-Charge. g

e Students must not associate themselves with any activity not authorized by the Institute
Director. Serious action will be taken of students found organizing or part in such

_»unauthorized activities. ,-

e Students using unfair means at examinations will not be read stitute. Actions
will be initiated against such students as per the ms e by the
University. R )

e Every student should participate in at least two of the. ar activities offered in the

institute. s e
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It is the responsibility of the students to read the noticeboards regularly for important
announcements made by the Institute office from time to time. They will not be excused or
given any concession on grounds of ignorance or not reading notices.

Disciplinary action will be taken against students found carrying and/or using cell phones
pagers walkmans, Discmans, iPods etc. on the institute premises.

Matters not covered by the existing rules will rest at the absolute discretion of the Dn‘ecmr
Limited parking space is provided for students and staff and the same can be utihzed on
“first come first’ basis. The Institute management is not responsible for the safety (including
damage and/or theft /loss of vehicles) of vehicles in the premises. Students,ancl staff may
utilize the limited parking space at their own risk. Students must ndefdnve their vehicles
into & at the campus at a moderate speed only; speeding will be Iooked upon as an act of
indiscipline and can attract adverse consequences.

Bike race / motor car race / elephant procession or similar acu\rmes shall not be permitted
inside the campus.

No type of vehicles shall be used during celebrations i_i‘.tside the institute campus.

Students joining the Institute are bound by the rules.and regulations of the Institute.

The Director is the ultimate disciplinary autlmritf- in the institute.

Director {In-Charge)
Pramod Ram Ujagar Tiwari
Saket Institute of Management
Saket Vidya Nagari Marg,
Chinchpada Road, Kalyan (E) 421 306




@1 SA‘_K.EIT.G‘IY.ANIPFE‘TH
PRAMOD RAM UJAGAR TIWARI
SAKET INSTITUTE OF MANAGEMENT

- {Un-Aided, Hindi Linguistic Mincrity Institution)
(Approved by AICTE New Delhi, D.TE. (M8 3158), Govt. of Maharashira & Affilioted to University of Mumboi)

Date: ”{09/902‘9’

Notice

As per the guidelines of Mumbai University, AICTE -Delhi, Pramod Ram Ujgar Tiwari Saket
Institute Of Management has constituted Internal Complaint Committee for the year 2023-
24. Following are the committee members chosen for the same —

Name of the Mobile

Committee Member | Profession Number e-mail address

Mr. Sandip Shinde Member 8355856416 sandip@prutsim.edu.in

Mr. Abhishek Abhang Student 8637762501 |abhishek.31582115@prutsim.edu.in
Mr. Shreyas Rane Student 8655815889 [shreyash.315823082@ prutsim.edu.in
Dr. Shrikesh Poojari Member 9820295895 shrikesh@prutsim.edu.in
Ms. Pratiksha Tiwari Chairperson 964100004 pratiksha@prutsim.edu.in
Mrs. Shraddha Member 9769543535 shraddhad.prutsim@gmail.com
Daftardar
Mr. Vinayak Mane IStudent 8108263757 vinayak.mane@prutsim.edu.in

All the committee members are requested to adhere to policies and procedures of the cell,
attend the meetings as and when required.

9 Saket Vidyanagari Marg, Kalyan East, i

& www.saketcoe.edu.
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